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Sample email to ask HR about starting a payroll campaign
Subject: New: Support breast cancer research through payroll giving
Dear HR Team,
I hope this email finds you well. I'm writing to inquire about the possibility of implementing a payroll giving campaign to support Susan G. Komen®, the world’s leading nonprofit breast cancer organization.
Many of our employees have expressed interest in supporting breast cancer patients, and Komen is a national organization focused on research, education, advocacy and support services, helping patients and their families every step of the way. A payroll giving program would provide a convenient way for staff to contribute while potentially offering them tax benefits. The campaign could:
1. Allow employees to donate a fixed amount from their monthly paychecks.
2. Help us demonstrate our commitment to important health causes.
3. Strengthen our corporate social responsibility initiatives.
Would it be possible to schedule a meeting to discuss how we might move forward with a campaign? Focus areas would include:
· The process for setting up payroll giving.
· Any administrative requirements or constraints.
· A timeline for implementation.
· A communication strategy for employees.
I'm happy to provide additional information about Komen's mission and impact if needed.
Thank you for considering this request.
Best regards, 
[Name]






Sample email announcing payroll giving program from HR team
Subject: Support breast cancer research through payroll giving
Dear [Company Name] Team,
We're excited to announce a new payroll giving opportunity in partnership with Susan G. Komen®, the world's leading nonprofit breast cancer organization. Starting [Date], you can choose to make automatic donations directly from your paycheck to support critical breast cancer research, advocacy, education and patient support services.
How to Participate: (This is an example. Please edit to fit your program).
1. Log into [HR Portal Name] and select "Payroll Giving" under Benefits.
2. Choose your monthly contribution amount (minimum $5).
3. Complete the authorization form by [Deadline].
Key Benefits:
· Convenient automatic deductions
· Tax-deductible contributions
· Immediate impact on breast cancer research and support programs
· Option to modify or cancel your contribution at any time
Every dollar makes a difference. Susan G. Komen invests seventy-six cents of every dollar directly into their mission programs, including:
· Innovative breast cancer research.
· Patient navigation and financial assistance services.
· Access to high-quality care for underserved communities.
· Advocacy for key patient protections.
To learn more about Komen's impact, visit their website at komen.org. For questions about enrollment or payroll deductions, please contact the HR team at [email/extension].
Join us in making a difference in the fight against breast cancer.
Best regards,
[HR Team Name] 
[Company Name]
Note: All contributions are voluntary and confidential.


Sample email announcing a payroll giving week (can be edited for a giving day)
Subject: Join our week-long Susan G. Komen Fundraising Challenge!🎗️
Dear [Company Name] Team,
Get ready for an exciting week of giving! From [Start Date] to [End Date], we're launching a special one-week payroll giving campaign to support Susan G. Komen's fight against breast cancer. To make this week extra special, we've added some amazing incentives to recognize your generosity!
🎯Our Company Goal: $[Amount] Together, we can make a significant impact in supporting breast cancer research, advocacy, education and patient support services.
🏆 Participation Rewards: (These are examples. Please edit to fit your company incentives).
· First 50 donors receive a limited-edition [Company Name] water bottle.
· Every donor is entered into a raffle for two extra PTO days.
· The department with the highest participation wins a catered lunch.
· If we reach our company goal, [Executive Name] will [fun promise, e.g., "dye their hair pink for a day"].
Daily Challenges and Prizes: (These are examples. Please edit to fit your company goals).
· Monday: Double raffle entries for donations made before noon.
· Tuesday: Department with the most donors by 5 p.m. wins breakfast delivery.
· Wednesday: Random drawing from donors for a $100 gift card.
· Thursday: Social media challenge - most creative "Why I Give" post wins [Prize].
· Friday: Grand finale celebration and prize announcements.
How to Participate: (These are examples. Please edit to fit your company process).
1. Visit [HR Portal] and select "Komen Campaign."
2. Choose your one-time donation amount.
3. Select your payment date ([Date] or [Date] payroll).
4. Submit by [End Date] at 5 p.m.
Every donation makes a difference:
· $25 could buy research supplies for scientists who are working to find new ways to prevent, detect and treat breast cancer.
· $100  can provide someone with emotional support, breast health and breast cancer information and access to resources through Komen’s Patient Care Center.
· $150 could provide needed funds for a person in treatment for breast cancer to buy a week’s worth of groceries.
Track Our Progress: Follow our real-time fundraising thermometer on the break room monitor and [Internal Communication Platform].
Questions? Join our campaign kick-off meeting on [Date] at [Time] in [Location/Virtual Link], or contact [Name] at [Contact Info].
Let's show what [Company Name] can do when we come together for a great cause!
Best regards,
 [HR Team] 
[Company Name]
P.S. Don't forget to wear pink on [Date] for our company-wide photo!


Sample email announcing a payroll giving week with a matching gift (can be edited for one day)
Subject: Join our week-long Susan G. Komen Fundraising Challenge!🎗️ All gifts matched!
Dear [Company Name] Team,
Exciting news! From [Start Date] to [End Date], we're launching a special one-week payroll giving campaign to support Susan G. Komen's fight against breast cancer. Best of all, [Company Name] will match every donation dollar-for-dollar, doubling your impact!

🎯Our Company Goal: $[Amount] (which means $[Amount x 2] with matching). Together, we can make twice the impact in support of breast cancer research, advocacy, education and patient support services.
🏆 Participation Rewards: (These are examples. Please edit to fit your company incentives).
· First 50 donors receive a limited-edition [Company Name] water bottle.
· Every donor is entered into a raffle for two extra PTO days.
· The department with the highest participation wins a catered lunch.
· If we reach our company goal, [Executive Name] will [fun promise, e.g., "dye their hair pink for a day"].
Daily Challenges & Prizes:  (These are examples. Please edit to fit your company goals).
· Monday: Double raffle entries for donations made before noon.
· Tuesday: Department with the most donors by 5 p.m. wins breakfast delivery.
· Wednesday: Random drawing from donors for a $100 gift card.
· Thursday: Social media challenge - most creative "Why I Give" post wins [Prize].
· Friday: Grand finale celebration and prize announcements.
How to Participate: (These are examples. Please edit to fit your company process).
1. Visit [HR Portal] and select "Komen Campaign."

2. Choose your one-time donation amount. Remember, it will be doubled!
3. Select your payment date ([Date] or [Date] payroll).
4. Submit by [End Date] at 5 p.m.
Double Your Impact: With the company match, your donation goes twice as far:	Comment by Broussard, Kristina: For Gina to confirm
· $25 becomes $50 – which could provide more research supplies for scientists working to find new ways to prevent, detect and treat breast cancer.
· $100 becomes $200 – which could help more people with emotional support, breast health and breast cancer information and access to resources through Komen’s Patient Care Center.
· $150 becomes $300 – which could provide more needed funds for two people in treatment for breast cancer to buy a week’s worth of groceries. 
Track Our Progress: Follow our real-time fundraising thermometer on the break room monitor and [Internal Communication Platform]. Watch both your individual donations and the company match add up in real time!
Questions? Join our campaign kick-off meeting on [Date] at [Time] in [Location/Virtual Link], or contact [Name] at [Contact Info].
Let's show what [Company Name] can do when we come together for a great cause and then double it!
Best regards, 
[HR Team] 
[Company Name]
P.S. Don't forget to wear pink on [Date] for our company-wide photo!
Note: Company matching is capped at $[Amount] total. All matched donations will be processed automatically through payroll.
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